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1. Principal tasks: 

• To assess and record the various sources of electronic documentation, images and 
media files that relate the Combe Mill operations 

• To recommend to the Board how a central repository can be established for this 
electronic material that provides secure remote access to members 

• To recommend the required access security levels 

• To consider how the public might have access to view archive material 

• To prepare a recommended technical solution and its capital and running costs 

• After obtaining Board approval, to implement the proposed scheme. 

• Coordinate document management within the society. 

 

 

2. Financial responsibilities (if any): 

 

 

 

 

NOTE:  

In consultation with the Directors this Role Description may be changed from time to time to 
suit the business needs of the Combe Mill Society. 

 


